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Abbreviation

Abbreviation Definition
DNT Dagang Net Technologies Sdn Bhd
HAWB House Airway Bill
MAWB Master Airway Bill
PCA Principal Customs Area
RMCD Royal Malaysian Customs Department
ROC Registar of Company
ROB Registar of Business
SMK Sistem Maklumat Kastam
SDA Scheduled Departure Date
STA Scheduled Arrival Date
UOM Unit of Measurement
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Section 1. Introduction

1.1.

1.2.

1.3.

1.4.

What is ALDEC Air Manifest System?

ALDEC is a client-based application that allows the flexibility to facilitate cargo arrival
and manifest information reconciliation between Terminal Operator, Air Freight
Forwarder and Royal Malaysian Customs Department (RMCD). It provides a
systematic method to collect data/information on manifest covers; flight information,
master airway bill (MAWB) and House airway bill (HAWB) for Inbound K4, Outward
K5 and Transhipment K6.

Who Should Read This Publication?

This user manual is designed to accommodate the specific requirements of each
user. This publication (or topic collection) is intended for;

i. ALDEC Air Manifest users

Requirements to use ALDEC.

ALDEC System is a non-web-based application. ALDEC database will be installed in
user's computer.

Before any installation is made, users must:

B Registered with DNT with an active account- For new registration, please
refer to ALDEC Registration User Manual.

B Have personal Computer / Laptop / Notebook with below requirements:

= Window 7 SP 1 and above

= 64 -bit Operating System

= 8.00 GBRAM

= Atleast 1.5 Gigabytes (GB) of available space on the hard disk
Internet Connection

Printer connectivity is via Com and USB Port. It must be compatible with
laser jet and double jet printers or with the following dot matrix printer.

= Epson LQ 2090
= EpsonLQ 300
= Panasonic KXP1121
= Data Product 8524

About This Publication

This publication is to provide an overview on how to use ALDEC Air Manifest system and
deeper understand on the system with step by step helps.

Page 6

ALDEC @

© Dagang Net 2023  ALDEC Air Manifest User Manual Ver 1.0



1.5.  Support Information

Should there be any issues arising from the use of the system, please contact
Dagang Net’s Carelineat 1300 133 133 or email to careline@dagangnet.com

CARELINE is available 24 hours daily, including public holidays.
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1.6. Convention

Icon / Button

Description

Function (s)

Login To sign into the application
Log out To log out of the system
_\ Search Search To search for a list
Download Button To download lookup
=) Resst Reset To undo changes
| pefed Refresh Button To manually refresh response in HAWB Response
|Z| Dropdown list box To select a particular page, number of rows, an
item, or task from a list
& Radio Button To select item
« Save Save Button To save changes made
D Lookup Button To view listing of particular data
@ Delete Delete Button To delete bank account
() Copy Copy To copy job/ data
C® Submit Job Submit To submit job

ALDEC
ALDEC Air Manifest User Manual Ver 1.0
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Section 2. Getting Started

2.1. System Access

1. Double click on

-

Figure 1

@ ALpEc 130311 ; ..
[ 2. ALDEC opened
OALD o
e 1
— [
Figure 2

©
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22. LoglIn

r ”
€D ALDEC (3031 = 2

PDALDEC

USER 1D

|
l

PASSWORD

LOGIN

CANCEL

Figure 3

i. Inthe Login page, enter the username and password as registered.
i.  Click on to login.

iii.  ALDEC control dashboard will be dispalyed as in image below

@ALDEC

Figure 4
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Section 3. Profile

3.1. Update Information

Users are allowed to update/ add their company and Mailbox information as in steps

below.
05 Manifest » | @ Profile \9)
I ©  Lookups
@ Maintenance #
@ AirManifest »
@ Audit
Figure 5
Profile
| (@ zirway Bil Status | Derofie x 1. Update as required.

!v” Save | /

2. Click here to save :I et (e |H50003 |
L . J —‘ Mailbox K4 (&ir) |EI]1'I'5T?_[110011 |
Password [ | || Maiboxks (air) | |
Mailbox Ka (Air) | |
Terminal No. |CHN002 |
Version No |\-'E.0.0.0 |
Company ROC [AIRFF | ssTho. |

Company Mame |DAGANG NET TECHNOLOGIES SDM BHD

|JALAN BATU MALNG

|
|
Address |NEW MAB CARGO COMPLEX BLOCK A |
|
|

|INTERNATIONAL AIPORT

Figure 6

©
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Section 4. Lookups

This section will allow users to download the latest lookup list. To download these lookups, user’s
account must be active. Lookup list will be updated from time to time.

Below are the steps to download this lookup.

Profile

Lockups

Maintenance ¥

Air Manifest ¥

Audit

Figure 7

i.  From the menu, go to Manifest, then click on Lookup. Below page will appear.

Lookup

@Proﬁle ‘ @Lookup x}

[] customs Station ] currency Code

[ country [ air Lookups

[ Tariff code [] air Spedal Handling
D Location Code |:| Air Discrepancy

D Organization Type |:| SMK Status

I__&?Download J [@R.Eset _' [ select al

Figure 8

[7] Select Al

ii. Tick on the preferred lookup or click on

iii. Clickon to download the lookup.

to select all the lookup.

©
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Section 5. Search for Flight Details

This section the steps for users to search for flight details and status. From the menu, open the

flight Details page as in the steps in below image.

@ Profile
@ Lookups
@ Maintenance »

9‘) Manifest ¥ I[_

@ House Airway Bill » @ Air Manifest  » |
Q) Flight Details '.Q’J-Sea:ch Status » | @ Audit
@ Master Airway Bill
Figure 9

Flight Status

| ) HAWB Inward Listing | (@ HAWB K4 / HAWBS0000019 | @ right status x

Search Hight Status

Scheduled Arrival Date From To 25/05/2023 ~
Customs Station Code l:l = ) Reset L Search

/

1. User can select the Flight Type to
search and then enter the flight
details here. Scheduled Arrival or
Departure Date are mandatory.

2. Click this button to search
for the flight details.

-g'! Download @ Close

Figure 10

ALDEC
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Flight Status

| Q) HAWE Inward Listing | @ riaws k4 /Hawes0000019 | (@) Flight Status x‘

Search Hight Stalus

Scheduled Arrival Date From To 25/05/2023 v

3. Search result listed in
this table.

4. Click on this button to
download this flight details.

Customs Station Code l:l = &) Reset I l\.{g Search |
Flight Mo STD ATA ATD Customs Station Code Flight Type Airport Code of Loading {Origin)
3 2 H10 - 18U PEJABAT KASTAM JKED/RCED1A//ADM1/MY | SP - SCHEDULE PASSENGER | SBW

|w._chwnload ‘ }_@_Cﬁuse
Figure 11
©
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Section 6. Search for MAWB

This section the steps for users to search and view the Master Airway Bill (MAWB). From the menu,
open the flight Details page as in the steps in below image.

@ Profile Manifest # [
@ Lookups

@ Maintenance »
'@ House AirnwayBill » 1@) AirManifest »
i@ Flight Details I@)S&arch status v | @ Audit

e) Master Airway Bill

Figure 12

Airway Bill Status =

Ir @Alrwav Bill Status = |

Search MAWE Status

Dedaration Type
FightNo. ] :
Scheduled Arrival Date (STA) From & Reset |
/ \
1. Select the Declaration Type 2. Click this button to search
and then enter MAWB details for the MAWB details.

and its STA (mandatory).

Figure 13
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MAWE Mo.
Dedlaration Type

Flight No.

| @Airway Bill Status  x |

Airway Bill Status

Search result listed
this table.

in

Reset
Scheduled Arrival Date (STA)  From [21/05/2023 i
MAWE No Dedaration Type Flight Mo STA STD ATA ATD Customs Station Code Flight Type

807-00275612 | IMPORT 21/05/2023 20:25:00 H10 - IBU PEJABAT KASTAM JKED/RCED1A//ADMIMY | - O
479-34207655 | IMPORT ZHI029 21/05/2023 15:30:00 H10 - IBU PEJABAT KASTAM JKED/RCED1A//ADMLMY | - SIX
672-25584764 IMPORT BIB7Z 21/05/2023 14:50:00 H10 - TBU PEJABAT KASTAM JKED/RCED1A//ADMIMY | - BWN
160-57277430 | IMPORT X725 21j05/2023 12:45:00 H10 - BU PEJABAT KASTAM JKED/RCED1A//ADM1MY | - HKG
189-02248396 IMPORT K725 21/05/2023 10:10:00 H10 - IBU PEJABAT KASTAM JKED/RCEDLA//ADMIMY | - TPE
978-10933776 | IMPORT V1825 21/05/2023 09:30:00 H10 - IBU PEJABAT KASTAM IKED/RCED1A//ADM1MY | - SGN
975-20991740 IMPORT QzZ320 21(05/2023 08:40:00 H10 - IBU PEJABAT KASTAM JKED/RCED1A//ADMIMY | - [SUB
975-20380713 | IMPORT Qz200 21/05/2023 05:00:00 H10 - TBU PEJABAT KASTAM JKED/RCEDLA/{ADMIMY | - lole'q
313-00293635 | IMPORT wiwves1 21/05/2023 04:50:00 H10 - IBU PEJABAT KASTAM JKED/RCED1A//ADMIMY | - HKG
807-01356772 | IMPORT AK127 21/05/2023 00:00:00 H10 - IBU PEJABAT KASTAM JKED/RCED1A[/ADM1MY | - SIX
807-11796046 IMPORT AK123 214052023 00:00:0 “\omimy | - sTX
807-11751574 | IMPORT AK129 apsmzoeod 4. Click on  this button to  [pwuwr |- sTx
312-95719293  IMPORT 6E1031 21/05/2023 00:00:0( . DMLY | - MAA
081-60741984  IMPORT 3KE8S 21/05/2023 00:00:01 download MAWB details. Ly | - SN
126-65928752 IMPORT GAZZ20 121/05/2023 00:00:00) — = ADM1MY | - oaK

< >

| oounted | [ @cooe |
Figure 14
©
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Section 7. HAWB Inward Listing

This section list all the HAWB Inward transactions thru the system. This listing can be extracted by
Job No., HAWB status, Flight No, it's created date or MAWB No.

From the menu, open the Inward Listing page as in steps in below image.

1@ Profite 9)_ Manifest » [
@I Lookups I

(0 Maintenance »

% Inward “l.l.&ouseﬂirway Bill » .i\?)ﬁﬁr Manifest  #

@ Search Status 4 @ Audit

Figure 15
HAWB Inward Listing =
i-éthhtStams J @HAWE Inward L-i;ung x :-bmrwav Bill Stah.ls-i
D Refresh |[@ Swbmit | [@ New B archive | |CL Maws Status | | & Importexcel | | @ FormFiler | L) copy
Search Listing
Job No. | rewBstus  [a ( . .
MAWE No. ‘ ‘ hochive s 2. Click this button to
From view listing.
FlightNo, | MH360 ‘ CreatedDate | 1/12/2023 EIEN
@Ras&t [ -, Search
| serdon. Bty | EROPANG, || FAWE... | Silmitte. [Respan....| Biliatt...) EALTHRe: | Locngiie | Remads
1. Enter data required
for the listing.
Figure 16
Page 17 ALDEC DAGANG
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HAWB Inward Listing -

(@ HAWB Inward Listing 3¢
% Refesh |[@ swomit || @ New | |ER archive | | mavie st g
Search Listing . .
3. Search result listed in
. S this table. Click on the
0. Archive . . . .
‘ ‘ list to view job details.
Flight No. MH350 ‘ Created Date
o | [T5]
User Jo... Status Ready Msg Fu... . MAWB .., FlightMo. HAWI EAIType LockingId Remarks
v R o ORIGINAL |A 0 232-100, ! »
JOB100.., |SUBMIT... YES ORIGINAL |A13B00... 41100003 232-100... |MH HAWE1D... | 15/11/2.., N
PEK1002... |SUBMIT... |YES ORIGINAL |A13B00... |41100003 | 232-100... HWB100... |15/13/2.., 15/11f2... N
PEK1002... |SUBMIT... |YES. ORIGINAL |A19B00... 41100003 232-100.., HWE100... | 15/11/2... 151120 N
K4HWBD02 |SUBMIT... |YES ORIGINAL |A19B00... |190822103 MK40001 GHI00... [12/13/2.., 13/11f2... [N
K4HWB001 SUBMIT... |YES ORIGINAL |A13B00... | 130322103 MK40001 |MH GHI00.., |12/11/2.., 12/11f2... N
Figure 17

HAWB K4 / JOB10020013
@ Haws nward Listing | () HAWB k4 / 10810020013 x|

o Save | @ Dekete ||[B Ready ||[B Reviee

o
&
m

| Refresh ‘ =) @ Restore |% Output | Re X cancel | [@

MAWS HAWE  Cargo  Dedaration Response  EAIInfo

Manifest No. | 41100003 \

Job Mo, |JOB].0010013 ‘ House Airway Bill No. ‘Hawamozoma |

Consignor information Consignee Information
Consignor Code l:l Consignee Code I:I

Consignor Name |l - | [MITED

Consignee Name B TECHNOLOGY SDN BHD

Consignor Address |125 CECIL STREET Consignee Address ‘EANDAR BARU BANGI

| |
| |
|JURONG HIGHWAY ‘ ‘SELANGOR |
| |

e oo
Shipment Details [T ——— s
Shipping Agent Code  [H50003 Notify Party Code l:l

Notify Party Name ‘-L = TECHNOLOGY SON BHD
Shipping Agent Name |DAGANG NET TECHNOLOGIES SDN BHD ‘
Notfy Party Address ~ [BANDAR BARU BANGI

|SINGAPOR.E

Freight / Valuation |PREPAID 5 ‘

|
|
SELANGOR |
|

g
H

Total Weight | 650 gm
Total No. of Pieces | 2000 peg
Total Measurement | 12.0000] yrg

Figure 18: HAWB Details

©
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Section 8. New HAWB Inward

This section shows the steps to create new HAWB Inward. All details with yellow box are
mandatory.

From the menu, open the Inward page as in steps in below image.

..............
@ Profile o;—) Manifest » [
lml Lookups
m Maintenance »
% Inward &uuse Airway Bill » |'9)Nr Manifest »
i @ Search Status 4 @ Audit
Figure 19
HAWB Inward Listing =
IG)HAWE Inward Listing 3¢
“?p Raﬁesh: li Submit @) Mew @ Archive 4 MAWE Status ‘9; [mportExcEJ: @ FormFler | [ copy
Search Listing
Job No. ‘ k\ ‘ HAWE Status |,-_\\| -|
MAWE No,_] \ ] i PPy -|
rom To
| 1. Click on this button to add [ ] B
Flight M
new HAWB.
J
) Reset -\, Search
Figure 20
©
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8.1.  MAWB Details

HAWB Inward / (New)

@HAWBInwardUshng @) HAWB Inward / (New) X| @HAWBK4;HAWBQUOUDD4?| (1 Enter details for this new
|V Save |@ peete ||B] Resdy | |[B R T Refresh | |B Archive || pdd HAWB. (A” ye||OW boxes

are mandatory)

MAWE  HAWE Cargo  Dedaration Response  EAIInfo

Customs Station | | Master Airway Bill No. =

Flight Mo.
Loading Airport {Origin) Unloading Air; . . .
. . Click on this button to view
Scheduled Time Arrival {STA) Actual Time . . .
list and select the details
Origin (Master AWE) | | Destination (Master AWE) | |
Figure 21

* Follow these steps for all details with this button

Approved MAWE >
Please select V| containg | ‘_Q:,Search |
Manifest No. MAWE No. AWB Origin AWE Destination Flight No. Origin Destination i
3 40300001 [m23-12345678 |4EP KUL MH128 [meB KUL
40300004 M29-12345678 | MEL KLL |
40300003 M60-12345678 | PEK KUL
40300004 M25-12345678 | MEL KUL
MOD01 MYY MZV -
190822103 MK40001 SIN KUL 3. Click on the MAWB to select,
190822103 MKA4D001 SIN KUL then click on OK button to add
190822103 MK40001 SIN KUL A selected detail.
ME4D1 KUL KU/ !MHI.{:! TROC !MI:I:i
s44nnAnnT 4Ar AnAARARY | AER /r Lamraan P [vrm i
< : >
[Cok ] [ cancel |

Figure 22

©
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8.2.

HAWB Inward / (New)
@Hawa Inward Listing @HAWE Inward [ (New) X | @ HAWE K4 [ HAWES0000047 |

|\f Save |@ Delete B Rready Eé Revise S Refresh Ia Archive a Restore q;‘:l Ouiput Replace ® cancel L:a Submit

MAWE  HAWB Cargoe Dedarstion Response  EAIInfo

Customs Station |H].0—]BU PEJABAT KASTAM JKED!RCED| Master Airway Bil No. M25-12345678 | El
Hight Details

Flight No. |pKsee7 |E

Loading Airpart (Origin) |M\'\' | Unloading Airport (De:

Scheduled Time Arrival (STA) |z7.ros,rzo23 01:15:00 | Actual Time Arrival (4 4. Details added.

Crigin (Master AWE) |er | Destination (Master AWE) |><UL| |

5. Fill up all other details.

Figure 23

HAWB Details

HAWB Inward / ()—
[@mimmedi=e | @] 1. Click on this tab to add ]

|? Save | @ D HAWB detalls JRE;‘-:-:-:e T‘j Output Replace X rj Submit
MAWE HAWEB  Cargo  Dedaration Response  EAIInfo
Header
Manifest Mo, | 40300004 |
Job No. ‘ | House Airway Bill Mo, | |

Consignor Name ‘ K | Consignee Name |

|
Consignor Address ‘ \ | Consignee Address | |
|
|

) |

2. Click on this button to view  fanizztion e [ ]E rogrocwe. [

selection.
¥y ion

Shipping Agent Code Nalriy Pair iy Code I:I EJ.
Shipping Agent Name [DAGANG NET TECNOLOGIES SN BHD | Wby Patyieme | |

Motify Party Address | |
Freight / Valuation ‘ - | | |

Cargo Summary
[
Figure 24
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Consignor N\
— 3. Click to select, then click
Please select v cantains | Hs"'a’} OK to add selected
consignor.
ARTNER ID NAME i\ﬁDHES \
b 81122119939 | Twisties Chan |
ONY o TECHNOLOGY SDN BHD BANDAR BARU BANGI SELANGOF
A | FREIGHT FORWARDER 123, ROAD 456 ORCHARD
MM (B.BE. METALS (M) SDN BHD 43650 BANDAR BARU BANG SELANGOF
CHTESTP 123456 1234567890123456789
PPLUCAS | == AUTOMATIVE SDN BHD ADDRESS LINE 1 ADDRESS
Tl PT INDONESIA LIMITED ADDRESS LINE 1 ADDRESS
B 1 S Bebas 123, LPK
I R —
ham I nr n‘rﬁn_n:J AREAL AWECIA RETII AR lnammenn i
£ : >
[Cok ][ caned |
Figure 25

HAWB K4 / HAWB9000099

‘ (@ HAWB Inward Listing | (@ HAWE K4 / HAWES000099 3¢ | @ HAWE K4 [ HAWBI0000047 | i smann I

[ sae | @ coee ([ meady | B roe | [ noies [@wane @ 4. Add Job No.
HAWB No.

and

MAawe HAWB  Cargo  Dedaraton Response  EAIInfo

Marifest No. | ﬂ

Job No. [rawBz000038 |

B Consignee Cods SONY e

House Airway 8il No.  [HAWB3000093 |

Cansignor Code

Consignor Name |FP.EIGHT FORVWARDER | Consignee Name ‘SDN‘\' TECHNOLOGY SNBHD |
Consignor Address |17_3 ROAD 456 | Consignee Address ‘EANDAR BARL BANGI \ |
[orerarD RO | [SELANGOR N\ |
|SINGAPORE | . . )
oammentee] . Fill up other details
x x with the same steps.
: S
Shipping Agent Code Notify Party Code CCHIESIr =

- Notify Party Name 123456
Shipping Agent Mame |DAGANG NET TECHNOLOGIES SDN BHD |

Notify Party Address [1234567890123456789
\
[couEer -] |

Freight / Valuation

Total Weight
Total Mo. of Pieces

Total Measurement

Figure 26
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8.3. Cargo

This section shows the steps to add new cargo details. MAWB and HAWB details must
be completed before users can add new cargo details.

HAWB Inward / (New) =
‘@ HAWE Inward Listing j_ @“}.—mwa nward { (iew) x.r@ HAWB K4 / HAWBS0000047 |
d’ save | @ Delet= 1= Read I_i, Revise % Refresh LE] Archive Ig Restore | |9 2| Output Replace A Cancel ._.;E, Submit
MAWE HAwB Carge  Dedaraton  Response  EAIInfo
Tariff Code ‘artial Mo. of Pieces Partial Weight Partial Measurement Goods Decription 1 Goods Decription 2
1. Click on the Cargo tab
here to add cargo details.

2 Ne &) Delet= o Gave A Cancel & Import Excel % FormEller

Partial No. of Pieces l:lpcs Partial Weight 0| kM

Partial Measurement MTQ Tariff Code

Special Handling Instruction 1 Goods Description |

Spedial Handling Instruction 2

Package Marks and Labels

Figure 27

HAWB K4 / HAWBS000099 =

 saie | @ oot ||E Ready 2 F— - =

MAWS HAWS CHGO  Dedaratin  Response (2. Users can add cargo details manually,

!TanﬁCu_L:l“E__ _ Partial No, of Pieces Pal or by import eXCG' ﬁle or USing fOl'm
filler. Click on the button here as
required.

@ New @ Delete & Ssave ¥ cancel ‘;ﬁ; Import Excel @ Form Filir

L — e T
N E— Tt e

Special Handling Instruction 1 B Goods Description |

Spedal Handling Instruction 2

Package Marks and Labels

Figure 28

©
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Form Filler *

] A B C 5] E F G H I .
1 Job No Master Airway Bill No House Airway Bill No Flight No Partial No No of piecPartial We Weight UOM Partial Me Mea =
2 HAWBS000099 M29-12345678 HAWBS000059 AK5647 112233 1000 100 KGM |
3

R T T RS

11

13
1%
15

17
18

19

21

oal ;
M 4 v | Sheett | + | R ¥

Figure 29: Sample of Form Filler

HAWB K4 / HAWB9000099
| D HAWE Inward Listing | @ Hawe k4 [HawBs000099 ¢ | () HAWS K4 / HAWBS000D047 ]

o Swe || @ Deete ||[B Resty | B reviss || T Refesh || Archive | @8 Restoe || output | K Careed | |[@ 50
MAWB  Haws Cargo  Dedaraton Response  EALInfo
Tariff Code Partial Mo, of Pieces Partial Weight Partial Measurement Goods Decription 1 Goods Decription 2

3. To add manually, click on
this button to select from
the approved listing,

(@ tew |[@ pelete | [ save | % cancel || @ mportExcel @ rofrikr |

Partial Measurement 0.,0000|MTQ Tariff Code 5
=

Spedial Handiing Instruction 1 E Goods Description |

Spedal Handiing Instruction 2 | 4

Package Marks and Labels

Figure 30

©
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Special Handling 1 .
4. Click one to select and then

e et S e | | click OK to add.

J

CODE DESCRIPTION /

= I . ?

E | Special Handhng L

ADG | Aircraft on Ground

ATT | Goods Attached to Airwaybil

a1 | Live Animal

BIG COutsized

Bulk Unitization Programme, Shipper/Consignee Handled Unit
Cargo Aircraft Only
» | Cargo Attendant Accompanyi

Shipment

Company Mail
lDip Diplomatic Mai

caen

Figure 31

HAWB K4 / HAWBS000098

[ @raws rwerd Listng | () HAWB K4 /Hawe9000099 | () HAWA K4 HAWESOD00047 |

o« save | @ Deete | Ready i;- Revise | |G Refresh \@ Archive | @ restore |TE Output Replace K cancel ||[B@  Submit

MAWB HAWB Carge  Dedaration  Response  EAI Info

! Tariff Code Partial No. of Pieces Partial Weight Partial Measurement Goods Decription 1 Goods Decription 2

5. Once all details are completed,
click on this button to save.

|@ mnew | @ pelete ||&# save ||¥K cancel || # ImportExcel | | &) FormFiller |

Partial No. of Pieces PCS Partial Weight 1000| M
Partial Measurement 100.0000| MTQ Tariff Code 0101230000 Bl
Spedial Handling Instruction 1 | cAQ-Cargo Aircraft Only E Goods Description [Other oo

Special Handling Instruction 2

Package Marks and Labels Label 123

Figure 32
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HAWB K4 / HAWB9000099

| @ Hawe tward Listing | (@ HAWS K4 / HAWES000099 x| @) HaWE K4 /HawBe0000047 |

MAWB Haws Cargo Dedaration  Response  EALInfo

Tariff Code Partial No. of Pieces Partial Weight Partial Measurement Goods Decription 1 Goods Decription 2
> 0101290000 100 1000 100.0000

6. Saved cargo details will
be listed here.

| @ wew || Delete | o Save | ¥ Cancel || ImportExcel | | @ Form Filer |

Partial Measurement 0.0000{ MTQ Tariff Code ‘E::A

Spedal Handling Instructios _i Goods Description |
|
Speciz)eand A N\ ;‘
7. To delete cargo details,
Fa click on the list to select

and then click this button.

Figure 33

8.4. Declaration

HAWB K4 / HAWB9000099
‘ () HAWS Tnward Listing | () HAWE K4 / HAWB3000039 x| () HAWS K4 / HAWBS00D0D47 |

V Save | a2 I@Edy_l |_?§ Revise o R

® cares | [
MAWE HAWE Cargo Dedaration  Response  EAIInfo

Declarstion Details

Value for Carriage Dedaration

1. Click on this tab to
[ :
Value for Insurance Dedaration add deC|a rat|0n .

Value for Customs Dedaration

Figure 34

HAWB K4 /| HAWB9000099
‘ @) Haws nward Listing | () HAWE K4 / HAWB3000059 xl 2. Add all Declaration Value ]

v? Save | @ I_@Ed;_l B revise g here. J X caes |

MAWE HAWB Cargn Dedaration  Response  EAIInfo

Value for Carriage Dedaration | 1320.nn| Currency | | i?_A
Value for Customs Dedaration | 1000.00| Currency | | i_4
Value for Insurance Dedaration | 1000.00| Currency | | E 3 Then C“Ck here to
L add its Currency
Figure 35

©
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Currency >
iP]ease.select v/ containg | | I“:E'l'S'E"-"m::h_l
=
CODE _P_Egt:HIF'TION 4. Click on items and click OK
KZT KAZAKHSTAN button to add.
LEP LBLUBNANPOUND % —
LKR LKSRI LANKA /
LYD LYDINAR o
MME MMMYANMAR CLURRENCY
!ﬂiﬁ HUfiYA.HMAiDNEE
MxM MEMEXICAN PESO
MYR MYMALAYSIA RINGGIT
MEM MGMNAIRA
I'JLE_ MLUGUILDER G
| Cancel |
Figure 36

HAWB K4 / HAWB9000099

‘ (@) HAWS Tnward Listing | () HAWE K4 /HAWBS000033 | () HAWE K4 [ HAWBS00)

G | 5- Added Currency.
,W&| ‘,9 Delete I@Ey_ | |:\$ Revise e Refrech @ Archi J Cancsl iﬁ Submit

MAWE ~HAWB Cargo Dedaration  Response  EAIInfo

Value for Carriage Dedaration

132ELU[]| Currency  |MYR

Value for Customs Dedaration | IDDD‘DD| Currency |M\"R | '_1
Value for Insurance Dedaration | 1C|CIEI‘[][]| Currency |M\’R | -,;
Figure 37
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8.5. Response

Users can check Customs Response and its details in this section. Customs response
will be listed here with its status and date.

HAWB K4 / HAWBS9000099 p
‘@HAWEInwardLisﬁng ‘ (D) HAWE K4 / HAWBD000099 x| @ HawB K4/ H 1. Click on this tab to ]

:U’ save | @ Delete E Ready \._-g. Revise 2 Rofpas L V|eW response J X Cancel fE Submit
.
MAWE HAWE Cargo Dedaraton  Response  EAlInfo
e3 Det
STATUS DATE TIME REJECT CODE REMARKS
2. Customs response will be
listed here.
Response(s) from Customs
| CODE DESCRIFTION
13

Figure 38
8.6. EAIlInfo
Users can view EAI Info here.
HAWB K4 / HAWB9000099 p
|_®HAWB Tnwiard ListingJ (@ HAWE K4 /HAWBI0000SS |_® naweks/savesd 1 Click on this tab to view
!v’ save || @ Delet Hj?dy' |;§ Hevise o2 fefresh EAI Info
MAWB ~HAWB Cargo Dedaraion Response EAIInfo
EAI Type |New ‘
Extraction Date |25;12.rzo13 20:45:59 ‘
Figure 39
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8.7. Save and Submit

Once all the details are completed, save the new HAWB Inward and submit as in steps
below.

HAWB K4 / HAWB9000099
| @ HaWE 1mward Listng | )HAWE K4 /HAWB3000099 X

|V Save |@ Delete ‘@ Ready 4

1. Then click here if this
HAWB is ready to submit. J %o | e

MAWE  HAWYEB Cargo  Dedarstion  Response  EAIInfo

Customs Station

|H10-1EL PEJABAT KASTAM JKED/RCED Master Airway Bill Mo. M25-12345678

2. Click here to save this
Flght new HAWB.

Loading Srpere T

T
|27,/U5,m23 01:15:00 |

Unloading Airport {Destination) ||GJL

Scheduled Time Arrival {STA)

Actual Time Arrival (ATA) |

Location Details

Origin (Master AWE) |SIN

| Destination (Master AWE) |KUL

Figure 40

HAWB K4 / HAWB9000099
‘ @ Haws nward Lsting | () HAWE K4/ HAWBS000093 ‘ (D HawS k4 / HAWBS0000047 |

o save || @ peete B Ready |E Revise | % Refesh @ Archive @ Restore i Output Replace K Cancel !GT Submit

MAWE  HAWB Cargo Dedaration Response  EAIInfo

Customs Station

3. To submit this new HAWB,
click on this Submit button.

Flight No. |AK564? ‘

Loading Airport (Origin) |MTY ‘ Unloading Airpart (Destination) |>CUL

Scheduled Time Arrival {STA)

[27/05/2023 01:15:00 |

Actual Time Arrival (ATA) [

Location Details

Origin (Master AWVE) [sm

| Destination (Master AWB) [l

Figure 41
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8.8. Copy Job

Yes

Submit Confirmation

0 Submit this joJo”

No

4. Click Yes to proceed for

submission

Figure 42

Users can copy job form previous transactions to save time and minimal data entry.
Please follow the steps below to application.

HAWB Inward Listing

I @HAWB Inward Listing % | @HAWE K4 / HAWB3000093 I @HAWE K4 [ HAWB30000047 l @HAWE K4 { HAWB200000 19 I @HAWE K4 [ JOBIZZXE |

(% mefesh |[g submt

@ wew |[ER archive || mawestatus | | @ importexcel | | @ FormFiler | ] Copy

Search Listing
oome. | | rawsstats [ swcapproved -]
MAVEE No. | |~ Archive [ai 30bs -]
m To

s, | 1. Search for the job to copy,
then click on the job to

S

2. Then click this Copy button

Please erter new HAWE MNo.

|HAWEE'D[I-DDD‘:‘¢EJ

MAWB Mo |1]E1-Eﬂk7€ﬁ21
\

3. Enter new HAWB No here,
then click on Check button to
check its availability.

Figure 44

select. to copy the selected job.
. J

iUserJum Status Read\d’ Msg Fu... System... Manifes... MAWE.. FlightMo. HAWS... Submitt... Respon... Extracti... EAIType LodingId Remarks

|HAWBS0.... | APPROVED | YES ORIGINAL |A23A00... 40600153 |081-607.. 3K687  |HWES0O... |26/10/2.. |26/10/2... |26/10/2... N airff

JOBIZZX7 | APPROVED |YES I ORIGINAL . 41000004 ‘816-011‘.. op228 iJosrzzx? 20/10/2... |20;10;2..‘ 20/10/2.., N ACKNO...

JOBIZZXS | APPROVED |YES I ORIGINAL . |41000004 |816-011.. OD229  |HWEIZZXS |20/10/2.. |20/10/2... |[20/10/2... N airff ACKNO...

JOBIZZNG | APFROVED vt:_ql ORIGINAL . 41000004 B1-DIL., D223 |HWBIZZNG |20/10/2... N ACKNO..,

HAWESO... | APPROVED |YES © | ORIGINAL . 40600153 08160 |Hawss0... | 14/09/2... In ACKNO.,
DO 211520, VEs |oRsmAL |Az3900... 4000153 |08 i |Hawaso... ; n

HAWBS0... | APPROVED | YES REPLAC... |A23900... 40600153 081-607... HAWBS0... | 14/08/2,., |14/08/2.., |14/09/2.. N ACKNO...

HAWBSO.... | APPROVED | YES ORIGINAL |A23300... 40600153 |081-607.. 3K687  |HAWBSO... 13/09/2.. |13/09/2... |13/09/2... N ACKNO...

HAWBS0. .. | APPROVED | YES REPLAC... |A23900... 40600153 |081-607.. 3K687  |HAWESO...|13/09/2.. |11/09/2.. [11/08/2... N ACKNO...

HAWBSD. .. | APPROVED | YES REPLAC... |A23900... 40600153 |081-607.. 3K687  |HAWBSO... 11/09/2.. |11j09/2... |11f0s2.. N ACKNO...

HAWBS0. .. | APPROVED | YES ORIGINAL |A23900... 40600153 |081-607.. 3K687  |HAWESD... |11/09/2.. |13/09/2.. [11/08/2... N ACKNO.

HAWBSD.... | APPROVED | YES ORIGINAL |A23300... 40600153 |081-607.. 3K687 | HAWBS0... 11/09/2.. |11/09/2.., |11/08/2... N ATKNO.

|HAWBSD. ., | APFROVED | YES CAMCEL.., |A23900... 40500153 |081-607.., |3KG87  |HAWBGO... 07/09/2.. |07/09/2.. |07/09/2.. N ACKNO

HAWBS0... APPROVED |YES REPLAC... |A23300... 40600153 O0B1-607.. 587  |HAWSS0.. 06/09/2.. |06/09/2... |08/09/2.. N ACKNO.

HWBJOE... | APPROVED | YES ORIGINAL |A23800... 40600153 |0B1607.. 3KE87  |HWEBJOB... |11/08/2.. |11j08f2.. |11/08/2.. N ACKNO

HE200201 lammvm YES |DR.[(=‘LNAL A1SC00... 41100005 ‘mz—mu‘.. AK5118 !mwam.“ 09/12/2... |u9n.zrz..‘ 09/12/2... N

HK403 | APPROVED |YES |CANCEL... |A19A00... |3 (MK401  MH128  |Hk403 17/10/2... [18/10/2... |17/10/2... |F

Figure 43
New HAWE Na.
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Mew HAWE Mo,

Please enter new HAWE No.

HAWBI0000093

|| rheck |

MAWE No

031-60763721

4. OK button will be available if
the new HAWB No is
available. Click OK to

.
| ok || Cancel |

Figure 45

HAWB K4 / HAWB90000016 )

| @ HaWS Tnward Listing | () HAwS K4 [ HAWBSD0009S | (@ HAWE K4 / HAWBS00D0D 13 |

!_Rfady_l @. Revise % Refresh |@ Archive

5. New job copied with new
HAWB No.

Mawe HAWE  Cargn Dedaraton Response — EALInfo

Manifest Mo,

[40800153 |

Job Mo |Hawaqnnnnmﬁ |

House Airway Bill No. |HAWEQ[]CIU[]D98 |

T

|SONY TECHNOLOGY SDN BHD
|BANDAR BARU BANGI

Consignor Code

Consignor Name

Caonsignor Address

|
|
|SELANGDR |
|

Consignes Code I:I |i1

Consignee Name |FRE[GH'I' FORWARDER. |

Consignes Address |123, ROAD 458 |
|ORCHARD RD |
|SINGAPORE |

Organization Type El ROB/ROCHe.

Shipment Details
Shipping Agent Code  |HS0003

Shipping Agent Name  [DAGANG NET TECHNOLOGIES 5DN BHD |

Freight /Valuation  [cOLLECT -

s

|OKUP~"IURA METALS (M) SDN BHD

Motify Party Code

Motify Party Name

Motify Party Address |43650 BANDAR BARLI BANGI

|5ELANGDR

Total Weight | 55| i

Total No. of Pieces | 55 peg
55.0000] gy

Total Measurement |

Figure 46
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8.9. Replacement and Cancellation

Users can submit for Replacement and Cancellation only for application with Approved
status.

From the HAWB Inward Listing, search and open the application as in steps in Section
7 above, then follow the steps below.

HAWB K4 / HAWB90000010

I_QHAWB Inward Listing | (D HAWS K4 /HAWSS0000010 < |
o save ||@ Deete ||[E refo 2 revise | | Refresh @ Archive: | [ Restore | |TE] Output Replace || Cancel ||O@  Submit
ration

Response  EAIInfo

MAWB  HAWB Cargo  De

1. Open the approved job
that need to be replace or

7 lnaidengeazo)
2. Click on these buttons to

cancel. .
replace or cancel this job.
Loading Airport {Origin} ‘SIN | Unloading Ai
Scheduled Time Arrival (5TA) \us,rus,rzozs 00:00:00 | Actual Time Arrival (ATA) \ \
Location Details
Origin (Master AWE) ‘SIN | Destination (Master AWE) ‘KUL
Figure 47
ALDEC 3. A notification that a job
successfully Replaced or Cancel.
o [Data has been saved successfully
Figure 48
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Section 9. Audit

This section will log all the ALDEC Air Manifest transactions perform by the users. Users can
check their transactions including date and time of the transactions. All error transactions will be
listed with its code descriptions.

User can search their transactions by Code, Module, Terminal No, User ID, Date and/or
description.

Profile 9/'_ Manifest » I

-

Lockups

Air Manifest  »

M
Q
IG:II Maintenance F
@
D Audit @)

Figure 49
Audit E
‘.(:)Audm )c._
Code
Tudmu‘ew /[ 1. Enter the search criteria ]
User ID [
Date From | 01/12/2023 | 1o [21/12/2023 Vl
Description
2. Then click on this button
to view the search
Figure 50
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@DALDEC
Audit

] @Aud\t x‘

Code
Module
Terminal No

User ID

Date From | 01/12/2023 v| To |21/12/2023 v|

Description

3. Audit Log listed in this table.

Mo Code Code Desaription Job Mo Module Description Date Tlmi' Terminal 1D User 1D ~

1 | Authentication

2 MGENO24 Manifest Save D... |JOBO018 Manifest Data M... |Save AIR Job : ... |21f12/2023 5:2... |CHNOO2 airff

3 MGEMO0S Extraction Failed |J0B0017 Manifest Pickup ... |Manifest Pickup ... |21/12/2023 5:2... |CHNOO2 airff

4 MGENO0S Extraction Failed |JOBO017 Manifest Pickup ... |Manifest Pickup ... |21/12/2023 5:2... |CHNOO2 airff

5 MGEND24 Manifest Save D... |JDBO017 Manifest Data M... |Save AIR Job:... |21f12/2023 1:2... |CHNOO2 airff

& MGEND24 Manifest Save D... |HAWBS0000013 Manifest Data M... |Save AIR Job:... |21f12/2023 1:0... |CHNOO2 gigcaadmin

7 MGENO21 Manifest Cutput... Manifest Qutput.,. |Manifest Qutput.., |8/12/2023 12:3.., |CHNOO2 gigcaadmin

8 MGEM020 Manifest Cutput... Manifest Qutput... |Manifest Qutput... |8/12/2023 12:2.., |CHNOO2 gigcaadmin

] MGENOD3 Manifest Pickup ... Manifest Pickup ... |Manifest Pickup ... |8/12/2023 12:2.., |CHNDO2 gigcaadmin

10 MGENOD4 Extraction Succe... | PAMD71223-20 Manifest Pidkup ... |ManifestPidwp ... [8f12/2023 12:2... |CHNDOO2 gigcaadmin

i1 MGENOD 1 Manifest Pickup ... Manifest Pickup ... |Manifest Pidwp ... [8/12/2023 12:1... |CHNOO2 gigcaadmin

1% MGENOD3 Manifest Pickup ... Manifest Pickup ... |Manifest Pidwp ... [8/12/2023 12: CHMOO2 gigcaadmin

13 MGENO13 Mandatory Data... |PAMOD71223-20 Manifest Data V... |Mandatory data ... [8/12/2023 12: CHMDO2 gigcaadmin

Figure 51
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Section 10.Maintenance

There were 5 sections of Maintenance. To access these sections, go to the menu, click on
Declaration then drag the cursor to Maintenance and select the section as required.

In Maintenance also, user can add new Trading Partner, Declarant, Claimant, Favourite Partner
or Clause.

10.1. Consignee, Consignor and Notify Party

This section allows users to maintain and add Consignee, Consignor or Notify Party. All
Consignee, Consignor or Notify Party will be listed their respective table steps below.
Please follow the same steps to search, add and delete Consignee below for both
Consignor and Notify Party.

From the menu, go to Maintenance and then select Consignee, Consignor or Notify
Party to maintain.

@ Profile | Manifest » I‘
@) @ Lookups @)
D Consignee I Maintenance
@ Consignor @ AirManifest
@ MNotify Party O Audit

Figure 52
Consignee
I @Consignee x|
\Q New o Saye & Delete
vi contains | ‘ '.'C&Search :-@Reset [
] =
Cogziggee Consignee Nafle Org_arl;li;:ﬁon ROC Address Address 2
! 123455 7890123456789
2 |eust | ABC SDN BHD 5 1111|123, JAgN 234 KUALA LUMPLR
3 |MERAH Laceopnare purenl Iry 2345
T = A 1. Enter the search criteria =l 2. Then click on the Search
il b J) || button, and search result
PO W R I e will be listed in the table.

Consignee Code Crganization Type | - |

Consignes Name Consignee ROC | |

Address

Figure 53
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10.1.1  Add New Consignee

Consignee

@ Consignee X

|_@ New |w¥’ Save

| .rQ, Search | jg Reset |

1. Click on New button to e & £ 5
13 add NeW Consig nee. 1234567890123456789 .
11111 133, JALAN 234 HUALA LUMPUR,

3 J 234599-5 | 125 CECIL STREET JURCMG HIGHWAY

4 |GEQ Agility Logistics Sdn Bhd B 198778-A |lot 3, jalan ss 86

5 |ALI123 ALI BIN ABU B MO S0 JALAM KUALA, TAMAN RIA, BANTING, SELANGOR

6 |CAHAYAL CAHAYA BUMI SDN BHD B 185908 123, In 456 Lebuh 678
< >

Consignee Code
Consignee Name

Address

Organization Type ‘

Consignee ROC ‘

Figure 54

Consignee

@Consﬂgnee x |

|

@ new

Save | @ Delets

I_ | containg | | }_gSeard’j ||@Rgset ‘

| Cngiigzee Consignee Name Org?rrﬁwez?ﬁon 2

2. Select Organization Type for
i S B this new Consignee, and then
3. Click here to save this : add its details.
neW ConSIQnee B MO 90 JALAN IQJALA’TAMAN RIA, BANTING, SELAMGOR.
B 1860080 | 123, In 456 [ Lebuh 678 v

< b

Consignee Code ICONSG1 Crganization Type ‘A -REGISTRAR OF BUSIMESS - |
Consignee MName (Consignee 1 Sdn Bhd)| Consignee ROC ‘ |
Address Ma 1, Jalan Satu, Kuala Lumpur

Figure 55

ALDEC 4. Record saved. Click OK.
4
“ Record has been saved successfully
Figure 56
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Consignee

@Ccnsﬁgnee x ‘

|é MNew || Save @ Delete

5. New Consignee added in

—v‘ contains the “St
Cogigj:ee Consignee Name / Org?_I;N:tIOI'I ROC Address Address 2

9 | CHIMTEST chintest X wer

10 |CONSG1 Consignee 1 Sdn Bhd A No 1, Jalan Satu, Kuala Lumpur

11 |QA0D1 DAGANGNET TECHNOLOGY SDM BHD | A TOWER 3 AVENUE 5 THE HORIZOM BAMGSAR.

12 [EWR ER. B 1234 WEWE 1231

13 | 168 Kakuna Matata B 177974 Lot 123 123 ¥
< >

Consignee Code QOrganization Type | - |
Consignee Name Consignee ROC | |
Address

Figure 57

10.1.2 Delete a Consignee

To delete a Consignee, please follow the steps below.

Consignee

| @Consignee x‘

{ 1. Click to select consignee
to delete.

@ New ||§f Save |a Delete|

Crganization

Type ROC Address ‘ Address 2

THE HORIZON BANGSAR
2. Click on this button to e gt P
o delete selected i =
15 |CC T T 121233 TOWER 4, AVENUE 7 BANGSAR SOUTH o

Consignee Code CONSG1 Organization Type |n -REGISTRAR OF BUSINESS L |
Consignee Mame Consignee 1 5dn Bhd Consignee ROC | |
Address Mo 1, Jalan Satu, Kuala Lumpur

Figure 58
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Delete Confirmation

[

3. Click Ye

s to delete

Yes

0 Delete this fecord?

No

Figure 59

-End of Manual-

This user manual shall be updated as and when required.
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